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Abstract:

We are now in an era in which science and technology are developing very quickly. This development
makes societies evolve in turn and makes people expect new ways to deal with each other and with
governmental and non-governmental institutions. In order for these bodies and institutions to remain
responsive to the tremendous technological developments and with the multiple changes in the global
economic climate and financial requirements and with the needs of the citizen, governments and
companies must find new and modern ways to deal with their bodies and institutions through more open
and quality channels and formats, which is done by relying on electronic and digital solutions.

In order to keep pace with these tremendous developments in the nature of economic business and the
broad work horizons that have been produced by recent changes and with the continuous increase in the
size of organizations and the many documents and papers they possess in various fields, and their desire
to organize their data in modern automated ways, which saves them a lot of time and effort and ensures
that they maintain these Data, the need for an integrated system has emerged that undertakes all
operations related to dealing with documents automatically, such as archiving, indexing, summarizing,
searching and retrieval, and this integrated system is called electronic archiving, which is one of the
most important tools that preserve the integrity of documents and turn them into useful data and
information, Information is knowledge that helps us improve the performance of organizations and the
services they provide to individuals and communities. The electronic messaging mechanism that was
adopted in government agencies aims to speed up completion, reduce the time cycle for correspondence
and document preservation, as well as eliminate the documentary cycle and develop work in ministries.
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